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   This guide will walk you through updating Organization and user Details, which includes 
uploading a logo.   

https://www.guidde.com
https://app.guidde.com/share/playbooks/aLt9HFUV2BJY1FYNbGNCwe


Go to inspections.itsallauto-test.hq.itsallauto.com

 01  Click the "Settings" button

  To access the settings page, tap the cog icon in the side bar

https://inspections.itsallauto-test.hq.itsallauto.com/


 02  Click the "Hamburger" icon (if you're on mobile)

  If you are on mobile, you will need to press this top left button first before you can find the 
settings.



 03  Settings page overview

  From this page, you can view all the settings that you can change. Such as: organization and user 
details, organization logo, your inspection order, and the default checksheet used for generating 
e checksheets.



 04  Changing the MS/Company Authority Number

  In this example of changing the settings, we will first add a MS slash Company Number. You can 
find the text box to edit this under the organization section.



 05  Save changes

  Once you have entered in that authority number, make sure to press the save button in the 
organization section.



 06  Changing "Inspector Authority Number"

  Now we will enter the inspector authority number in the user section.



 07  Save changes

  After you have entered in the authority number, remember to press the save button in the user 
section.



 08  Changing organization logo

  From the settings page, you can also change the logo for your organization.



 09  Click "Upload Logo"

  To do this, press the Upload Logo button. This will prompt you to select an image from your 
device.



 10  Change background colour (optional)

  If you cannot see your logo, try selecting a background colour by pressing this button. This should 
bring up a colour picker where you can adjust the background colour.



 11  Save changes

  Remember to save your changes by pressing the save button.



 12  Reordering inspection sections

    To reorder the steps for inspections, first find the inspection order section.    



 13  Dragging a section into a different spot

  Hold and drag the section you want to reorder to the spot you want it in.



 14  Save changes

  Remember to press the save button when you have finished making changes.



 15  Changing default checksheet

  You can change the default checksheet that is used when generating e checksheets in the Default 
Checksheet section



 16  Click "Summary"

  Select the option you want. The currently selected option will be highlighted blue and have the 
text "selected" on it.



 17  Save changes

  Save the changes made.



Thank you for watching. If you wish to contact us you can email us at admin at its all auto dot com, 
or phone 07    5,95      0032      

If you know someone who could benefit from our FREE online Warrant of Fitness system, then 
please let them know about its all auto dot com.      
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